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This document describes the three elements of the Laser
band Identification Band for Aged Care Residents using the
Labels Anywhere Program.

The three sections are:

1. Production of a Data Base containing Residents
Information with Microsoft Excel.

2. Creation of a file of Resident’s Photographs in a format
that will allow them to be automatically imported into
the identification system.

3. Procedure for producing Laser Band Identification bands
for the Aged Care Residents



1. Production of a Database Containing Residents
Information

You will need to create a Database of Residents Information using Microsoft
Excel.

A template of Data Base fields will be provided by Compact.

If possible create a new folder on the Desktop and name it “Residents Data”
for the storage of supplied spreadsheet.
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In the Image field on the Laser Band spreadsheet the file name must match
the file name for the Residents Photo - it is suggested using the Resident’s
Name for the file.
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Click on FORMAT (1) then click AUTOFIT COLUMN WIDTH (2) and the field
name columns will expand with an X at the end of them that marks the MAX
CHARACTER WIDTH
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2. Create a file with Resident’s Photographs in a format
that will allow them to be automatically imported into
the Laser Band ldentification System.

A photograph of each Resident is included on the Identification Band and
associated labels.

The photographs will reside in a folder on your computer.
This folder must be located in the C: Drive in the MY COMPUTER folder.

Click on START
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Click on MAKE A NEW FOLDER
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In the Referenced Image Folder the names of the Images must match the
names on the spreadsheet - it is suggested using the Resident’s Name.
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2.Procedure for producing Identification Laser Bands
for the Aged Care Residents.

The bands will be produced using the Compact Labels Anywhere Program.

This program is accessed via the internet as follows.

Launch Internet Explorer and type www.labelsanywhere.com.au into the
Address Bar

Login with your login and password, click in the sign me in automatically
box to remain signed in.
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http://www.labelsanywhere.com.au/

You need to set the Referenced Image folder location when using Labels
Anywhere for the first time only.
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Fill in the location C:\Referenced Images\ and click on SUBMIT
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Add the design to your account - this is done for the first time only.

Click on the Drop down Menu Arrow and Select SAMPLE LIBRARY

@ p com. i i aspx - Windows Internet Explorer ME'E
0o - e wn o [l ][] [1ohor senen o[-

File Edt View Favorites Tools Help

* & |8 o erdiuzardib ||

o- = - [hPage » FTooks v

= — L e 1 = T PrlRL Ta
OoOMP, SR i -~ WL -
BUSINESS SYSTEM! - s -
THE SOLUTIONS PEOPLE HOME PRINT LABELS MY ACCOUNT CONTACT US CORPORATE
LABELSANYWHERE LABEL INVENTORY: 7834 Aaron Spolen | logout
Search by Design Name:
Filter
colorschama[ o> [aa]  [laarcode
tyout[9> [¥]  Dlneterencedimage
[ vear gand
w5 N -
L L RPE - SIS -
|b4]

€ Internet H100%

(B 1007 an

Done
m"\ Google 1 (< nbox-marosoftout. | @ topemersbane vow... [l

Y 10.7G - Paint |

Click on the PAGE SELECTOR and choose the last page which is currently page

19 (This location can vary from time to time)

Eé p com. i i aspx - Windows Internet Explorer u@
@k:) ~ & b, com. o [l (#2][x] [vahoo! search P~
File Edt View Favorites Tools Help
* & \QEH - | " o~ i - [hPage v GFTook v

LABELSANYWHERE

[~
LABEL INVENTORY: 7834 Aaron Spollen | logout £

9 Ssiple Label Librer Croose  abattibrary: | Somole forory [
Search by Design Name: Only display labels for | Inkiet and Lasar Printes |,
Filter
Color Scheme: [ <sil> B Dlearcode
Layout: <311 > v [ Referenced image

[ vear gand

Labelsanywhe 1 trademark of
Al materials copyright © 2009 ENGINEE 2 DATA PRODUCTS

[v
@ Internet H100% -

() R 1007 an

Done
m"\ Google [N (. 1nbax - Hicrosoft Out.. ﬁ @ Triplet prisbane Now... [T e e

Y 11.9PG - Paint |

14



Select the label TO4839L3E and click on ADD TO MY ACCOUNT
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The following print wizard data entry screen will be displayed. This can take up

to a minute to open.

You will have previously added the Residents Data to the Microsoft Excel
Spreadsheet - remembering to match the resident photo names exactly with

the names on the spreadsheet.

This is saved in the “Residents Data” folder and can be imported into the Data

Entry Screen as follows.

Click on IMPORT DATA
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Click on the BROWSE button to locate the LaserBand.CSV spreadsheet file in

the Residents Data Folder

& ity 1lwww labelsanywhere com. aulwizar d/wizar ddata. aspx - Windows Internet Explorer

n wieard) sp S I

1 [v:

” — " . ]7

% & [

Zc B @ v hPege v GTook v

'COMPAE . 4
BUSINESS SYSTEM! - - =
PRINT LABELS MY ACCOUNT RPORATE
LABELSANYWHERE LABEL INVENTORY: 71 AARON SPOLLEN | logout
Import Text Wizard
SELECTED LABEL rpreview | et aLL
Import Profile . . .
A profile will be created based on the Options selected in the wizard,
File toimport: |
& Select new options and create a new profile
Back Next Cancel
we W F P e | 3l o)

WebForm_PostBackOptions("ctiaogbody$lbimportData, ™, False, ™, "#", False, true

& Internet

- = ——
mﬂcoogleﬂﬁnhux-musurtomm || @ roptem nsbane vow.... | @ htpifjmns.Jabelsan... Y 15,996~ Paint ]

H100% v

10:18 At

Double Click on the laserband.csv file to import that file
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Click on the NEXT button
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The TEXT OPTIONS Page shows the file format that has been imported from
your spreadsheet leave this set to DELIMITED and click NEXT
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Fields Defined by Screen - leave option as set to COMMA and click NEXT
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Click on each of the CHECK BOXES (1 & 2) in the trim options screen and click
NEXT (3)
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Mapping the fields click on MAP ALL (1) then FINISH (2)
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Now map the fields the Text Wizard has created to the fields in the label design database.
Click Finish when you're ready to import.
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All Resident Information from the spreadsheet has been imported into the
Laser Band Identification Band design on the data entry page.

NB. Data can be entered manually onto this page.
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Preview this design before printing. Click on PRINT PREVIEW and the print
preview screen appears
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This will allow you to determine if all the information is correct and has been imported.
What you see is the information exactly as it will appear on the identification band and
associated labels. When ready to print close this window.
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To print the Identification band click on the PRINT ALL BUTTON
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Click on the PRINT button.
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Select the appropriate printer and click OK

The Identification Band will now print onto the special Face stock loaded in
your printer

Your printer may have to be aligned to ensure that the Identification Band
design fits precisely into the face stock labels.

@ np labelsanywhere com.aulwizar d/wizar dprint.asp lindows Internet Explorer | = X |
@& ~ |& hepun Laspx fﬂ«', X [vahoo! Sear e
7 | Print
Jo il Pt o - [ Page ~ {FTook ~
| | Mame [FXDocument Cenlie 285 PCL 6 v Propeties.. - -
i
Status  Ready ~ = T

CORPORATE

Tps 8 < Docenl Ceote 280 PEL HOME PRINT LABELS MY ACCOUNT CONTACT US

‘Where:  IP_192168.0177

Comment: I™ Pintto file AARON SPOLLEN | logout

- Print range- ~ Copies

& Number of copies: |1 =]

PRINT OPTIONS: Printer Type is used to specify the type of printer you wil using to
produce labels. It is very important to select the correct printer type
Printer Type: @ Laser O Inkjet to ensure the highest print

il be printing either Records
e label on your face stock. A

Print

v: | Records E

Range: [15

Start Cel: |1
c pecify
1,5,6,8). You can also mix range items and

The Start Cell
on. This numbe; on the face
stock and will only apy

€ Internet #100% v

m’} Google [N, (& inbex - Microsoft Out.., | @ Trip Nowess | 48 hitpsffmwwnlabel Y 26.9°G - Paint F W~ B 10:32am

23



	Producing Database in Excel Page 3.
	Expanding the Excel Spreadsheet to Reveal the Max Character Lengths in Excel 2007 Page 4.
	Expanding the Excel Spreadsheet to Reveal the Max Character Lengths in Excel 2003 Page 5.
	Creating a file of Resident's Photographs "The Referenced Image Folder" Page 7
	Naming the Resident's Photographs Page 10
	Procedure for Producing Identification Laser Bands for Aged Care Residents Page 11
	Loging into Labels Anywhere Page 11
	Setting the Referenced Image Folder in your Labels Anywhere Account Page 12
	Submitting the location for the Referenced Image Folder Page 13
	Adding a design into your Labels Anywhere Account Page 14
	Finding the Laser Band Design Page 15
	Importing Data into Labels Anywhere from the Excel Spreadsheet Page 16
	Ready to Print the Laser Band Identification Band Page 22

